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The purpose of this module is to create a menu driven application to generate display and input screens for the babysitter application you have been working on.  In this exercise you will





Create a Customer Data Entry form


Create an Employee Days Available report


Create a City Customers report


Write a menu to select the user’s choice from these reports





Step 1.	Create a Customer Data Entry form





Click on the Form tab; select New; Select the CUSTOMER table; click the form Wizard icon.


Choose Tabular from the form Wizard; move the columns you want to display from the left box to the right one using the single (for individual columns) or the double (for all columns) arrow; click Next; choose a style from the menu; click Next; change the title to Customer Data Entry; click Finish.


Close the display screen saving all changes; name your form frmCustomerDataEntry.





Note:  a form is an organized presentation of data from one or more tables into which you can insert information.  A report does not permit insertion of data.





Step 2.	Create an Employee Days Available report.





Click on the Report tab; select New; Select the EMPLOYEE table; click the report Wizard icon.


Choose Tabular from the report Wizard; move the columns you want to display from the left box to the right one using the single (for individual columns) or the double (for all columns) arrow; click Next; choose a field to sort by;  click Next;  choose a style from the menu; click Next; change the title to Employee Days Available; click Finish.


Close the display screen saving all changes; name your report rptEmployeeDaysAvailable.


To customize the display, click on the report tab, select rptEmployeeDaysAvailable; click the design button.


Move the columns and headings around until you are satisfied with their appearance and save the result.





Step 3.  Create a City Customers report.





Follow the instructions in Step 2.





Step 4.	Create the Main Menu form.





Click on the Form tab; select New;  click the blank form icon.


Expand your working space to full screen size;  click the Toolbox icon if the toolbox is not already displayed.


Create a label box for the title;  type the title into the label box, change fonts and center.





Create a form access button.





Create a command button.  Click the command button icon on the toolbox;  place a command button somewhere on your form;  size the button by dragging the mouse from top left corner to bottom right corner of the command button.


Make a form button.  Select Form Operations from categories on the command button Wizard that comes up;  select Open Form on the When button is pressed display; click Next;  choose frmCustomerDataEntry;  click Next;  choose the text radio button; change the text to what you want to appear on the button (Open Customer Data Entry Form);  click Next;  choose a name (internal name for program reference) for the button if you wish; click Finish.





Create a report access button.





Create a command button.  Click the command button icon on the toolbox;  place a command button somewhere on your form;  size the button by dragging the mouse from top left corner to bottom right corner of the command button.


Make a report button.  Select Report Operations from categories on the command button Wizard that comes up;  select Preview Report on the When button is pressed display; click Next;  choose rptEmployeeDaysAvailable;  click Next;  choose the text radio button; change the text to what you want to appear on the button (Preview Employee Days Available Report);  click Next;  choose a name (internal name for program reference) for the button if you wish; click Finish.


Create a button for the City Customers report if you have created one.  Use the bullets above.








	Create an Exit button.





Create a command button.


Choose Application on the command button Wizard; choose Quit Application for an action;  place Exit as text on the button;  rename the button if you wish and finish.





Close, save and name the Main Menu form frmMainMenu.








