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This course is intended to introduce students to the basic principles of information technology as it is used in Public organizations.  There are four basic objectives for the course





Provide students with some personal productivity skills for using computing technology including:  word processing (Microsoft Word), spreadsheets (such as Microsoft Excel), presentation tools (PowerPoint) and the internet.  Students are not expected to own personal computers or specific software products since these are available in the UCT labs.


Understand the basic concepts principles and professional terminology of computing and communications technology.


Be able to specify and acquire information technology for an organization.


Understand the strategic, tactical and operational requirements for planning and managing information systems.





The course will include an assignment given at the end of each week that will be due the next weekend.   These assignments will count no more than 20% of the course.  The examination will be a comprehensive take-home examination given at the end of the course and due to the OU office within 10 days.





Students should have read the entire text prior to attending the first class.  There will be sufficient homework to make it difficult to read the text later.  
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