Suggested Items for a Transition Portfolio

(The contents of a transition portfolio will vary based on the ability level of the student for whom the portfolio is being created)

· Contact information for local WorkForce Oklahoma site www.careeronestop.org/ then location finder at bottom of page

· Sample letter requesting services from a local provider

· Documentation of a visit to the county career technical school Personal statement describing the student and future goals.

· Training site agreements or evaluations from work or training sites

· Documentation of job explorations that the student has done

· Participation in extra-curricular activities in the school and community

· Documentation of having interviewed key persons who are employed in areas of interest to the student and job shadowing participation

· Completion of a job application 

· Documentation of research on possible post-secondary programs that can assist the student after graduation

· Documentation of contact with the local Voc Rehabilitation counselor

· Resume

· Spreadsheet of names, addresses, phone numbers, and email of local utility providers 

· Copies of letters of recommendation from teachers, employers, and coaches
· Results of the Armed Services Vocational Aptitude Battery(ASVAB)

· ACT Scores

· Example FAFSA

· Oklahoma Promise Documentation

· Transcript

· List of the accommodations that the student needs to be successful

· Proof of valid driver’s license or a photo i.d.

· Proof of registering to vote

· Proof of registering for selective service

· Any Health Records

· Insurance Provider information

· Completed W-4

· Letter of resignation

· Completion of an independent living skills questionnaire

· Documentation of volunteer work performed

· Completion of a pre-vocational checklist

· Summary of Performance
