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UNIVERSITY OF OKLAHOMA - NORMAN CAMPUS
APPLICATION FOR SABBATICAL LEAVE OF ABSENCE

APPLICANT NAME

ACADEMICUNIT

COLLEGE
DATE
APPLICATION
To the President:
| hereby applv for Sabbatical Leave of Absenceon [ half, or full pay from my Education & Genera (E& G) salary
line for duties through in accordance with the regulations of the

University covering sabbatical |eaves of absence as approved by the Board of Regents January 24, 1995.

| have been a member of the faculty of the University of Oklahoma years, holding positions as follows for the years
indicated

and have not been granted similar sabbatical leave of absence within the last six years.

ATTACHMENTS

Q) | have attached one copy of adetailed description of the nature of the research or other activity to be conducted on the sabbatical
leave and where the activity will take place. | understand that any significant change in the nature of these plans must be
reported and receive approval or the leave may be terminated.

(2 | have attached one copy of the Chair/Directar & Dean Review of Unit’sInstructional PlansDuring Sahbatical from the head
of my budget unit explaining the arrangements recommended to provide teaching without loss of quality or financial hardship
to the college during my absence.

3 | have attached one copy of applications for and reports on previous sabbatical leaves of absence from the University of
Oklahomaif | have taken any.

4 | have attached one copy of my current vita.

OFFICIAL POLICY PERTAINING TO SABBATICAL LEAVES
Purpose and Conditions
(See Section 3.19.1 of the Eaculty Handhook for compl ete purpose and conditions)

Sabbatical |eaves of absence are among the most important means by which aninstitution’ sacademic program is strengthened,
afaculty member’ s teaching effectiveness enhanced, and scholarly usefulness enlarged. The major purpose is to provide opportunity
for continued professional growth and new or renewed intellectual achievement through study, research, writing, and training.

However, afaculty member does not automatically earn asabbatical leave. Instead, itisan investment by the University inthe
expectation that the sabbatical leave will significantly enhance the faculty member’s ability to contribute to the objectives of the
University. There should be aclear indication that the improvements sought during a sabbatical will benefit the work of the faculty
member, department, college, and the University. Only sabbatical |eave proposalsthat meet thiscriterion will be accepted and approved
by the University. Sabbatical leaves are supported as an investment in the future of the faculty member and the future of the faculty
member’ s students at the University of Oklahoma

Asarule, the University will not grant a sabbatical for the purpose of pursuing work on the terminal degree in the person’s
academic field. A faculty member who is on sabbatical leave will not be penalized on matters of salary consideration. The report on
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the sabbatical will be used in consideration for merit raises and post-tenure reviewsin subsequent years. Approval of asabbatical leave
of absencewithfull or partial pay dependson the ability of the applicant’ s collegeto absorb thefinancia obligation and onthecollege’s
ability to provide teaching without loss of quality. A person applying for asabbatical |eave and receiving a stipend for the same period
from another institution or agency may still receive a sabbatical provided that it appears to the Senior Vice President and Provost that
itisin the best interest of the University and will be needed to prevent financial loss to the person obtaining the sabbatical.

Normally, persons on sabbatical leave at full pay may not receive additional compensation from within the University for
teaching in Advanced Programs, Liberal Studies, Intersession, or other University programs, since such activities would diminish
sabbatical timefor study and cresative activity. However, the Senior Vice President and Provost may approve exceptions provided that
it appearsto be in the best interest of the University. Persons on sabbatical shall resign from all councils, standing committees, and
administrative advisory committees of the University, except graduate students committees, in order to devotetheir full timeto their
projects. The obligation to supervise and advance the work of graduate students shall continue during the sabbatical leave.

Eligibility

Please see Section 3.19.1 (d) of the Faculty Handbook.

Procedure

The faculty member shall apply to the department. After recommending approval or disapproval, the department chair or
director shall submit the application and the Chair/Director/Dean Review of Instructional Plan form to the college dean by February 1
for sabbatical sbeginning in the following academic year or later and no later than July 15 for sabbati cal s beginning thefollowing spring
semester. Thedeanwill hold all applicationsfor comparativereview and recommend, by rank in order of merit, to theappropriate Senior
VicePresident and Provost. The Senior Vice President and Provost may seek the advice of the Council on Faculty Awardsand Honors.
The Senior Vice President and Provost will recommend to the President, who will make recommendationsto the Regentsfor the April
and September meetings respectively.

AGREEMENT
(D] | agree to report in writing to the Senior Vice President and Provost via my departmental chair or director and college dean

within TWO MONTHS of returning to University service asto the manner in which the leave was employed, and | understand
that should | fail to do so any future leave application can be denied.

()] If thisleaveis granted, | agree to withdraw from all departmental, college, and university committees for the duration of my
leave.
3 | agreeto remaininthe service of the University of Oklahomaat not lessthan my present salary for oneyear after the expiration

of such leave of absence.

4 | further agree that, in the event | do not return to the University of Oklahoma, | will repay the University of Oklahomasalary
and cost of benefitsreceived from the University during the sabbatical |eave, and that, if | do not repay such sumsupon demand,
the University of Oklahoma may bring all necessary legal actionsto recover this money from me.

5) | have read Section 3.19.1 of the Faculty Handbook regarding the official policy of sabbatical |eaves.

(6) | certify that | will not commit to teach any Advanced Programs, Liberal Studies, Intersession, or other University programs
for additional compensation during this sabbatical period.

APPLICANT NAME (please type):

APPLICANT SIGNATURE:
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APPLICANT NAME:
EMPLOQOY EE-ID:

CHAIR/DIRECTOR & DEAN REVIEW OF UNIT’S INSTRUCTIONAL PLANSDURING SABBATICAL

A. Proposed sabbatical leave of absenceiswith:
half, or [ ful pay from through

Sabbatical |eaves of absence with half pay may only pay applicants up to .50 FTE with E& G funds. Will any additional funds be paid
to the applicant through Grants & Contracts? Yes__ | | No

B. Below isatwo-line description of the proposed project, including location, that is appropriate for the OU Regents’ review.

C. Thearrangementsrecommended to provideteachingwithout lossof quality or financial har dship tothecollegeduring the proposed
absence are asfollows:

Coursesthat applicant would have been assigned | Last time these courses Plan for the Course
were taught
* |f canceling, why won't it impact the
Semester Prefix | Number | Enrollment | Semester Actua students negatively?
Limit Enrollment | * If providing substitute instruction, indicate

individual (if known), title, salary, and cost.

How many fai;ultv inthisunit will be on leave or sabbatical during the time frame requested by thisindividual ?
of faculty FTE

D. Signatures from academic unit:

ACADEMIC CHAIR/DIRECTOR COMMITTEE A MEMBER COMMITTEE A MEMBER

E. TOBE COMPLETED BY COLLEGE DEAN
Available amount of funds from applicants salary line will be . (zero or Y2 of current FY salary)

These available funds will be allocated as follows:
Substitute (s) to provide instruction
Department’s discretionary funds
Dean’ s discretionary funds

F. Signatures from academic administrators

COLLEGE DEAN* PROVOST

*For sabbaticalproposalsfrom chairs/directors of an academicunit, the deanshould attach the plan for managingthe academicunit including who will be serving asacting chair/director.

PRESIDENT COUNCIL ON FACULTY AWARDS AND HONORS (if requested)
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