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COMMUNICATION GRADUATE STUDENT ASSOCIATION 

TRAVEL BUDGET APPLICATION
SPRING 2006
APPLICATION FORM

PERSONAL INFORMATION:
	Name:
	

	OUID#:
	

	Address:
	

	
	

	Phone Number:
	

	E-mail Address:
	

	Name of Conference:
	

	Date of Conference:
	


I, the undersigned, have read and fully understand the specifications of the CGSA Travel Budget Guidelines.  I understand that if my application fails to meet the specifications on this form and the CGSA Travel Budget Guidelines in any way, then it will be ineligible for consideration.

	Applicant Signature:
	

	Date:
	


 ARE YOU A CGSA DUES-PAYING MEMBER FOR FALL 2005-SPRING 2006?
 Indicate below by checking the appropriate box.

	
	YES

	
	NO


ARE YOU THE AUTHOR/CO-AUTHOR OF A COMPETITIVE PAPER THAT WAS ACCEPTED BY THE CONFERENCE FOR PRESENTATION?
Indicate below by checking the appropriate box.  
	
	YES

	
	NO


ESTIMATED BUDGET

	ITEM
	DESCRIPTION
	ESTIMATED EXPENSE
	OTHER FUNDS
	PERSONAL FUNDS
	REQUESTED AMOUNT

	REGISTRATION
	CONFERENCE FEE
	
	
	
	

	TRANSPORTATION
	AIRFARE
	
	
	
	

	GROUND

TRANSPORTATION
	CAB, SHUTTLE, ETC.
	
	
	
	

	LODGING
	HOTEL 
	
	
	
	

	FOOD
	 
	
	
	
	

	OTHER
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL
	
	
	
	
	


OTHER FUNDS
Indicate below if you are receiving or have applied for funds from other sources (i.e. GSS, conference grants, etc.)
Submit extra copies of this page if you are requesting reimbursement for more travel expenses for than one conference (see Application Guidelines).

PROOF OF COMPETITIVE PAPER ACCEPTANCE
1. Please attach ONE of the following:

· Photocopy of conference program with applicant’s name listed as an author/co-author
· Internet printout of online conference program with applicant’s name listed as an author/co-author
· Copy of letter to confirm acceptance of competitive paper with applicant’s name listed as an author/co-author

2. Please enclose one hard copy of the accepted conference paper. If applicant has submitted multiple papers and/or submitted to multiple conferences, in which s/he is seeking reimbursement, a hard copy of the accepted paper for each conference must be enclosed
RECEIPTS

Please include copies of estimated (or proof of, if already incurred) expenses.
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