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MBIO/PBIO 3440 (0-3 credits/semester)
Purpose: This document is a tool to set clear expectations for both an undergraduate student and their faculty mentor as a guide for the student's mentored research experience. Furthermore, this agreement is intended to form the basis for assessment of progress and evaluation of outcomes, either formally or informally. It is therefore analogous to a course syllabus or independent study contract. It can be used for any type of undergraduate research (for credit or volunteer). The student could be mentored on a project of their own design or on a contribution to the faculty mentor's research. This form should be completed after an initial agreement to work together has been reached, and it should be signed by the faculty mentor, the student, and the chair of the Undergraduate Committee. 
Grading and credit:
· MBIO/PBIO 3440 is letter-graded.
· Students may enroll in 0-3 credits of 3440 per semester. One credit hour corresponds to ~3 hours of work in the laboratory per week.  
· MBIO 3440 or PBIO 3440 will automatically count for elective credit in the major requirements category for either Microbiology or Plant Biology majors if the credit is taken with faculty appointed to our department. The listing enrolled in should reflect the topic of the experience. For example, if a student is a microbiology major, but wants to enroll in a 3440 course working in a plant biology laboratory, they should enroll in PBIO 3440 with the faculty member.  The PBIO 3440 will count toward their microbiology degree major elective credit hours.
· If a student would like to take 3440 credit outside the department and have it count for elective credit in their major, it must be approved by the Undergraduate Committee prior to the student enrolling. The committee will not consider requests to retroactively count outside experiences for major elective credit. Students wanting to take 3440 credit outside the department should contact the chair of the Undergraduate Committee well in advance of the paperwork deadlines to discuss the situation and possible approaches. 
· MBIO/PBIO 3440 cannot be used to replace upper division required laboratory coursework for undergraduate degrees in MBIO or PBIO. 
Prerequisites: ENGL 1113 or equivalent + permission of instructor.
Directions: The student and faculty mentor should complete most of this agreement together, using the template to facilitate your conversation as you establish and clarify expectations for communications, milestones, and outcomes. Fill it out at the beginning of the research term and refer to it as needed throughout the term. At the end of the research term, use the agreement to discuss the student’s progress (particularly for section 3). 
Both the faculty member and the student should sign the form and email it to the chair of the Undergraduate Committee. Once approved, the chair of the Undergraduate Committee will email the signed copy to the faculty member, the student, and the assistant to the Department chair.  At that point, the assistant to the Department Chair will create a section of 3440 for the student to enroll in and provide permission to enroll.  The assistant to the Department Chair will notify the faculty member and student once the course and permission have been created.
The student, faculty mentor, additional mentor (if applicable), and department should retain completed copies. Some funded research opportunities may require that this agreement by filed with an administrative office. In that case, be sure to retain copies for referral during the term. 
Deadline: It is strongly requested this form be completed prior to the start of the semester/term enrolled, but it must be completed and approved by the chair of the Undergraduate Committee by the end of the first week of the semester/term. 
1. General Information 
· Student name
· Student ID number:
· Student email address: 
· Mentor name: 										
· Mentor department:
· Mentor email address:  									
· Research term (e.g., semester/year):							
· Select course number:  
· MBIO 3440 
· PBIO 3440 
· Number of credit hours (0 for volunteers; 1-3 for elective credit):
· Brief (2-3 sentences) description of research project  	



2. General Expectations
· Communication plan: 
· Who will be the main day-to-day mentor of the student? 
· What is the best way for the student to contact the mentor? 
· What are best-case and worst-case response times by the mentor? 
· What is the best way for the mentor to contact the student? 
· What are best-case and worst-case response times by the student? 
· Will there be regular meetings with the faculty mentor? If so, how often?

· How many hours per week, on average, should the student spend on the project (note:  1 credit hour corresponds to approximately 3 hours of work in the lab per week)? Are there restrictions for when the work may occur?

· What are the expected outcomes of this research experience?  If the student is enrolled in credit hours for this research, how will the final letter grade be determined? 

· Does the student need to get the mentor's permission before presenting this research at a conference and/or submitting it for publication?  Y/N

· Which, if any, of the following OU resources should the student use to prepare for or complete the project? (check all that apply)
· Complete one of the online CITI tutorials (human subjects, clinical, etc) offered through OU's Institutional Review Board.
· Complete responsible conduct of research training through the Graduate College.
· Complete safety trainings offered on-line through OU Environmental Health and Safety Office prior to working in the laboratory (for non-employee training go to http://onpoint.ou.edu and click the “Library” tab at the top of the page) 
· Hazard Communication/General Safety Training,
· Fire Safety
· Laboratory Safety
· General Biosafety training
· Complete departmental or duty specific safety training prior to working in the laboratory (locations of safety equipment, proper operation of equipment and handling of materials, proper use of personal protective devices, etc.).
· Inform the Institutional Biosafety Committee if the student will be working on research that is covered by an IBC approval and submit proper paperwork (https://compliance.ouhsc.edu/IBC/Policies/Norman) 
· Consult with an OU subject or reference librarian for assistance finding sources.
· Make an appointment with the Writing Center for feedback on drafts of papers.
· View website and/or attend a workshop offered through the Research Office about presenting your research at a conference.
· Other________________________________________

3. Research Milestones
Identify several tasks that the student should aim to accomplish as they carry out this project, including a tentative schedule.  At a minimum, be sure to include any product(s) that the student is expected to complete by the end of the research term, such as a paper, creative work, or presentation. (Add more fields as needed).

Example Research Milestones:
Identify six articles to read. 
Successfully clone gene of interest.
Administer survey.
Submit proposal to present research (e.g., Undergraduate Research Day in spring or Oklahoma Academy of Science in fall).
Turn in the first draft for a final paper.

· Milestone 1: 
· Target completion date:

· Milestone 2: 
· Target completion date:

· Milestone 3: 
· Target completion date:

· Milestone 4: 
· Target completion date:





Student signature: ____________________________________________________________  Date: _____________


Faculty mentor signature: ___________________________________________________  Date:  ____________


Additional mentor signature (if needed):  ________________________________  Date: _____________


Chair of Undergrad. Committee signature:  _______________________________  Date: _____________
