WHOSE FUTURE IS IT ANYWAY?

A STUDENT-DIRECTED TRANSITION PLANNING PROCESS

SECTION 6

(Sessions 31-36)

Thank you, Honorable Chair person
And

Review
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Session 31 — Different kinds of meetings

Session 31

Thank you, Honor able Chair person —
Different kinds of meetings

WHOSE FUTURE GOAL 21: You will learn about different kinds of meetings

Hi! You'reback! Onemore
st of lessons and then you will have
officidly, absolutdy and completely finished
withWhose Future Is It Anyway

? You will be able to take more control

over your very own educationd and
=

WA,
trangtion planning meetingd ¥4
Y ou will go on to fame and fortunel Well,
maybe not fame and fortune...how about
going on to reach your dreams?

'»MN. "’-‘t

A That would be as good as
fame and fortune! Besides, | was spesking
alittletoo early. Beforeyou arefindly and
absolutely ready to jump into the old
educationd and trangtion planning game,
you need to know allittle more about
meetings.

What' s that, you ask? What more can
there be to say about mestings?

Wedl, actudly, quitealot! It'stimeto learn
about what should happen on that eventful
day...the day of your trangition planning

Y ou remember what

trangtion planning is, of course? (Look
out...hereit comes...for the last time, |
promise....)

THETRANSI Tion PLANNING PROCEss

..isabridge ~
future.

Trangtion skills are things you need to
know to get from one point in your lifeto
another. Itislike waking across abridge
from school to the adult world. Trangition
planning is building that bridge.

é‘ ﬁ}\ i

,'/ A.\‘

-
¥ Transtion planning
means making decisions about what you
need to learn to be successful as an adult.
Sure, you remember that!

Of course, you remember what a process
is, right? A process is something that

o MaA

requires a set of steps % . beforeyou
aeredly finished with it. We ve taked
about alot of the things you need to learn to
be a part of your trangtion planning

process, like how to make decisons and
think about outcomes.
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Session 31 — Different kinds of meetings

The outcome of the trandtion planning
process is the transition or educationd
planning meeting. It dl comesto this.. a

meeting. =4 It would be agood
ideafor you to know more about meetings
ingenerd. Like, why bother with them and
how to plan for them. Even how to bea

good team member
G
'a*
7y
Right?

and how to lead mestings.

S0, we' re going to spend sometimetaking
about mestings. Everything you ever
wanted to know about meetings but were
afraid to ask!

Ah, the sheer excitement of it al.
Here we go!

Y ou've learned that the trangtion planning
process ends up in amesting. The question
of the hour is (drumroll, please):

Why bother having meetings?

Seemslike afar question? You've goneto
alot of troubleto get to thispoint. Why
bother? Why have metings a dl?

Wedll, what do you think? Why bother
having megtings?

&

Did you come up with anything? Well, |
wouldn't let you do al thiswork if there
weren't alot of good reasonsto have
meetings. But just so you know for yoursdlf
and don't have to just take my word for i,

let’slook at some good reasons to have
meetings.

Good reason to have a meeting #1.:
Meetings are a good way to share
information about something of interest to a

lot of people. illia

seems that many people have information
you need to make decisions about your
future, amesting is the best way to make
sure that everyone has that information.

A mesting gives people the chance to come

GLn
AT
together == > ad shaethe

information they have with other people
who need that information.

Good reason to have a meeting # 2:
Mestings are a good way to build team

..\" ,l»

soirit. 5« Why isthet important?
Wi, it'slike the old saying “two heads are
better than one.” The more people you
have working to achieve agod, the better
the chances for reaching that god. But for
ateam to work together, they need to have
the same god's and the samevison. They
need to share the same dream. Meetings
give everyone a chance to meet each other
and share dreams and concerns.

4 r‘ _LA '."!-
‘:\\:‘ 4 4
Also, when you are supposed to do
something and awhole team of people

know you are supposed to do something
and if you don’'t do that something they will
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Session 31 — Different kinds of meetings

al know you didn’t do that
something....wdl, it kind of givesyou an
extrareason to really do that something!

Good reason to have a meeting # 3:
That old “two heads are better than one”
Suff is especialy true about problem+
solving. Sometimes, no matter how many
times you look at a problem, you can't

a A
figureit out, <~ Then dong comes

someone ese and they know the answer

right off thebat, O\

That happensto everyone. The more
people you get together, the better chance
of coming up with the right answer to a
problem.

I’ll give you an example. Last week | was
out on the back patio a my gpartment.

sl=a | wasbouncing aping-pong ball
off of thewall and getting pretty good &t it.
Then, dl of asudden the bal hit a pebble
and took afunny bounce. After flying off
the patio and out onto the deck around the
svimming pool, it dowly rolled into ahole

that was about 10 inches deep!

Wi, obvioudy | was quite upset. 1t was
my lagt ping-pong ball. What could | do?

Easy, | thought, I'll get astick and get the
ball out. | looked around and found a stick

that was long enough and | poked and
J

poked and prodded -and.... the
bal didn't comeout. Therel was, Stting

on the deck of the pool wondering what to
do next. | sat and thought. And thought
and sat. Andjust sat. | wasat aloss.
What was | to do?

Then, my neighbor came out, took one look
at me and asked what the problem was. |
told her and she looked into the hole and
sad “that’ s easy” and then told me how to
getitout! | wasvery pleased, needlessto
say. Butit just goesto show you,
sometimes the more people working on a
problem the better!

What? What was her solution to my
problem? Well, think about it for aminute
and then I'll whisper it to you.

Got it? If not, comecloser and I'll tel you:

Water in the hole so the ball floatd

&

2w See, | told you it wasSmple!

Good reason to have a meeting # 4:
Making decisons by yoursdf isalondy

businesst Team meetings are agreat way
to make hard decisons. Y ou know...you

e
oet lots of different ideas =
lots of people chipping in to make the
decison easier. Thereisone other reason
for team decisiont making, but most people
won't mentionit! But hey...we trust each
other, right? What' s the other reason?
Widll, if it'sthe wrong decision there are lots
of people to share the blame! 'Y ou may not
redize how important that is until later.

and

So...those are four good reasons to have
meetings. I’ m sure there are others, but
we'll let those do for now!
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Session 31 — Different kinds of meetings

But, remember, nothing issmple, right?
Did you know that there are different kinds
of meetings? Sure. And of course, in each
of these different kinds of meetings you do
things alittle different way! So, it would
help to think about what kind of meeting
your |EP mesting is.

Here arefive kinds of meetings. I'll tdl you
alittle about each one. When you've read

about dl five, pick the kind of meeting your
IEP meeting will be.

kinds of meetings

team building meetings
Team building meetings are just what they
sound like. Mestings to build team spirit.

. ‘i gj,
»&< >4 They are the adult verson of

peprdlied Inameeting likethis, the
purpose is to come together to build up the
spirit of the members. The people who are
leaders at these mesetings just have to come
up with ways to get the team members
excited. Team members haveto listen,
participate, and (hopefully) get excited!

information and instruction
meetings

Information and ingtruction meetings are set

up to give large groups of people some

information they will need to do something.

2
U™ | e stake the team building
meseting where everyone got al excited.
Every oneis pumped and ready to go.
Now they need to know what to do! The
leaders of this kind of meeting are people
who know something that other people

don’t know and need to learn. Theteam
membe’ sroleisto learn the information.

consultation meetings
Consultation meetings are chances for
people to consult with someone ese.
Seemslogicd, right? Consultation and
consult?

What? What do | mean by consulting?
W, when you consult with someone, you

ask for his or her opinion.

Usudly you ask someone s opinion if you
think she’lhe knowsalot. So, consultation
meetings are medtings that are held to
consult with someone. Most consultation
meetings are between just afew people.
Here san example: | know you' ve never
been to the principa’ s office a schooal,

A B
ﬁ} d— but you probably know

someone who has, right? Why are you
looking so guilty? Well, never mind...|
don’t want to know!

Anyway, those studentsin the principd’ s
office...well, they are therefor a
consultation meeting! The principd isgoing
to give them advice about the best way to
behave during school hours The students
in the office can accept that advice or not.
Of coursg, if they choose not to accept the
advice they may end up in hot water.

o, during consultation mestings thereis
someone who wants (or needs!) someone
elsg sopinion.

Decision making meetings
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Session 31 — Different kinds of meetings

The purpose of decision-making meetingsis
to build a team with members who have a
lot of information about something and to
have those team members work together to
make a decison about something.

) .". ’ )\i .;h':-
?_ ﬁ Team members usudly

have different skills and information to
share.

Parliamentary meetings
Thelast kind of meeting are meetings that
use parliamentary procedures. That'sjust a
fancy way of saying that the meetings use

rulesfor doing their busness.
Government meetings (like the Congress)
use parliamentary procedures. These are
things like calling the meeting to order or
making motions and voting on them.
Parliamentary meetings are good when you
have 50 or 100 people a the meeting. You
have to use these rules to ever get anything

to happen!

OK. Now that you' ve checked out these
kinds of meetings, mark what kind of

mesting your |EP mesting will be.

team building meeting
information and instruction
meeting

consultation meeting
Decision making meeting
Parliamentary meeting

ooOo OO0

What did you decide? Easy, right? Your
|EP meeting should be a decision-making
meeting.

O team building meeting

O information and instruction
meeting

O consultation meeting

M Decision making meeting

O Parliamentary meeting

@
——  Before you gart the next

session, think about your last IEP meeting.
Wasiit redly adecison-making meeting or
was it more like some of those other
meetings you learned about? Teke afew
minutes and ligt the things that need to be
done differently to makeit ared decison
making meeting.

Wi, that’s dl we redly need to say about
meetingsin generd. Inthe next few
sessions you will look at how to be agood
team member and how to plan for and lead
mestings.

Okay. Let'slook at what
you' ve covered this session.

M Youlearned good reasons to
have a medting:
1. tosharei

L
ek
=
3. tocomeupwithther o

answer to aproblem @

. rgilqz
4. togetlotsofi t"w“' and
make the decison easer

£ 2.4 gl

2. tobuildteams

287



Session 31 — Different kinds of meetings

M Youlookedatf  typesof mestings

¥ R
teambuilding,xﬁ\f

information and instruction,

consultation, @

deusonmaklngl__ *&
@jx\ﬁ

N

\\

and parliamentary.

M You decided that your planning mesting
wasad

mesting. K? o

M Y ou thought about how things needed
to bedoned to make

your meeting ared decison-making
mesting.

Before the next session,
you should have:

# Finished thinking about how to make
your mesting ared decision-making
mesting.

Okay. Sothat'sit for now.

Later.
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Session 31 — Different kinds of meetings

Session 31 Summary Sheet - Different kinds of meetings

WHOSE FUTURE GOAL 21: Youwill learn about different kinds of meetings

M You learned four good reasons to have a meeting:
1. toshareinformation
2. to build team spirit
3. to come up with the right answer to a problem
4. togetlotsof ideas and make the decision easier

M You looked at five types of meetings: teambuilding, information and
ingruction, consultation, decision-making and parliamentary.

M You decided that your planning meeting was a decision-making mesting.

M Y ou thought about how things needed to be done differently to make your
mesting area decison-making mesting.
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Session 32 — Being a good team member

Session 32

Thank you, Honor able Chair per son-
Being a good team member

WHOSE FUTURE GOAL 22: You will learn how to plan for a successful

meeting.

Welcome back! You're one
step closer to taking more control in your

Last session we talked about meetingsin
generd. Thistimewe are going to talk
about how to plan for amesting.

planning mesting!

Why? A lot of the success of ameeting
depends on the planning someone puts into
it!

£
It's like your prom. i? Someone has

to arrange for the band, deck out the hotel
balroom, sat up al those funny looking
lights, hire the photographer and stuff like
that. All that planning means that you will
be able to have agood time!

Y ou are going to walk through four steps to
planning a successful medting. Thefirgt
thing that you have to figure out iswho is
respongble for planning the mesting?

Think about your |EP meeting. Who plans
it? You redly should know because they
might not be as worried about it being abig

successasyou are! | mean, it' s your
future, not theird  In fact, you might want to
make it your responsibility to plan for the
mesting.

ﬂw
Y
Stop right here and now.

Before we go on, you need to know who
plans your |EP mesting. Later on you might
choose to help plan and set up the mesting,
but for now you just need to know who is
respongble for planning the meeting. Take
afew minutes and find out. I'll wait!

Back? Great! Did you find out who is
respongble for planning your mesting?
Good. Remember that name...it may come

in handy later.

All right. Back to planning amesting. Let's
say that you are responsible for planning
your |EP planning meeting. Here are four
gepsto planning a successful meeting that
you might want to include.

1.

Step 1: Make sure the purpose of the
meseting is clear.
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Session 32 — Being a good team member

Step 2: Make
arrangements to guarantee

SUCCeESS.
)

Step 3: Specify the outcomes of the
medting.

i-,.

Step 4: Follow-up on
the mesting.

Let'slook at these stepsone at atime.
1.

Step 1: Make sure the purpose of the
meeting is clear.

Haven't we heard this somewhere before?
Y ou know, the part about having a
purpose?

It isworth talking about again, though,
because if the purpose of the meeting is not
clear, the topics discussed will...

on
el ar \eMYone,
Qd o, 2 S
Y 2 g %
= o > =~
@ =
> <

Y aro®

Then, you won't get anything accomplished.

How do you make sure that the purpose of
the meeting is clear?

Easy. Define the purpose and communicate
that to the other team members.

Define and communicate.

Hey! That's stuff we ve dready worked
on! That's stuff we know how to do!
Defining the purpose is just writing down
why the mesting is being held.

)

Communicating it to the other team
members is making sure that they know.

Y ou could do that alot of ways. You
could make sure someone starts the
meseting by stating the purpose of the
meseting. Y ou could write out the purpose

and make sure other people get copies of

that paper. e
the purpose on the chakboard or aflip
chart so that everyone could seeit.

Smple. But important!

S S
s 4777

Before you move on to the
next step in planning amesting, you should
make sure that you know the purpose of
your educationd or trangtion planning
meeting. (I mean, I've been tdling you al
aong, right?). Take afew minutesand
write down the purpose of your planning
mesting.

Not quite sure how to word the purpose?
That's OK. Go back to the early parts of

Whose Future Is It Anyway ?
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Session 32 — Being a good team member

whereit talks about the planning meeting
(Session 1) and see what it saysthere.

Y ou can dso tak to your teacher or
vocationa counsdor about the purpose of
the meeting.

Go after it now...I" Il wait!

The purpose of my planning meeting is
to:

Got it? Good. Now you know the
purpose of your planning meeting. You
need to think about how you will
communicateit to everyone. Maybe you
should talk with the person who is
respongble for planning your mesting (if it's
not you, of course) and tell that person that
you want to make sure that everyone
knows the purpose and talk about how to
do that.

On to the next step in planning.

Il,.

Step 2. Make arrangements to
guarantee suCcCess.

OK. You ve made sure that thereisaclear
purpose to your meeting and that everyone
knows that purpose. What next?

Wl you' ve got to hold that meeting
somewhere, right? And during the meeting

you' |l have to have some things, like paper

€
and pens. .. S0, thenext stepto a

successful meeting is making sure that the
arrangements are made.

Here are some of the important things to
keep in mind when you are making
arrangements.

1. Make surethat everyonewho is
supposed to be at the meeting is notified

2

about the time and place. %2>

That should be your school digtrict’sjob,
but it doesn't hurt to make sure that dl the
people you want there know about it. A
phone cal might be agood idea if some
people, like afriend or neighbor, have
never been to amesting like this. People
are more likely to come if they get invited
by you and not just notified by aletter.
»e

[
-\

2. Pick aday and timethat is convenient
for everyone. It may be easier for you to
have the meeting right after gym class
However, your neighbor may have to work
and might not be able to make it then.
Don't assume that if it isagood time for
you, it isgood for everyone. Y ou might
even have to have the meeting

W at night! @ But, then

agan, thisisyour future we re talking about
here...it might be worth one night mesting.

3. PAick aplacethat is convenient for
everyone. Again, it might be easy for you
to haveit in the counsdor’ s office, but there
might be some team memberswho have a
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Session 32 — Being a good team member

hard time getting to that location. Make
sure that everyone can get to the place.
Make sure that the location is accessible to

al people.
i ¢

4. Set the medting Site up to be
comfortable and to promote the outcome.

5 Thisseemssmple, butit's

important. If the meeting is going to be
long, people will get restless and not pay
atention if they are gtting in hard,
uncomfortable chairs. Make sure that the
chairs are as comfortable as possible and
arrange for breaks during the mesting to
give people a chance to stand and stretch.
Think about how to set up the chairs and
tables. If you are going to be doing alot of
writing, it makes sense to have people
around atable. If you want peopleto tak a
lot, set them up in acircle so everyone can
see dl the other team members. Make sure
that everyone can see the chalkboard or flip

chart. @

5. Make sure everyone has the handouts

r 8]
and a schedule. i— M ake

up aschedule or agenda that lists the things
that will happen in the medting. Thiswill
help the team members stay on track.
Check to make sure every team member
has a schedule and whatever handouts you
are going to use.

6. Make surethat all supports and
accommodations are in place. Thiswill
change depending on who is a the meeting

and where and when the mesting is held.
People at your meeting who are not used to
the educationd system may need to have
some information that explains to them what
an |EP isand what the trandtion planning
processisal about. If your 112 year-old
great-grandmother is there, you might need
to make sure that whoever writes on the flip
chart doesitin REAL BIG LETTERS
snce Granny’s eyesight isn't as good as it
wasl If you decide to have the meeting at
Sx 0'dock in the morning, you might need
to make sure everyone has coffee to stay

awake! E Y ou just have to make sure

that people get the support they need to
contribute.

7. Fndly, take care of thelittle things. If
people are skipping lunch to be
there...make sure there is a snack for them!

e Yoy
P Y T
o 9Pl
A Rl \
RN

84 1t susudly agood ideato

ha/esomethlng to drink, evenif itisjust
A

ﬁﬁl
water. =

Check that thermostat... “—:\J

Isit too cold? } .
e
Too hot? l'ﬁfm- Know how to
change the temperature if other team
members don't agree! Learn how to use
the equipment for the meeting. Set theflip
chart up beforehand and make sure you
have markers available.
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Take afew minutesto
decide what you could do to make the
arrangements for your planning meeting to
guarantee success. Who isgoing to be
invited? Do you need to cdl anyone

e

persondly and invite them?
Where would be agood place to have the
@ /;‘ - TS -

How about a good

ti me”%f Sit down with the person
planning your meeting and ask her or him
some of these questions.

I’ll wait here, OK?

Step 3: Specify the outcomes of the
mesting.

Purposes and outcomes. This sounds more
and more like the stuff we' ve dready taked
about! Well, this outcome is alittle different
from the outcomes we were talking about
before. Before we were talking about
identifying outcomes that you would like to
experience when you graduate from
schoal...like where you live, work and play.
Thistime you need to think about whet the
outcome of the meeting should be,

Look at the purpose of the meeting. It'sto

\!ﬁ
make aplan for your future.

B,

A The outcome of most
trangtion and educationd planning meetings
should be to come up with aplan. This
plan will have gods and objectives and
timelines and services needed and dl that
Suff.

I’ simportant to talk about the expected
outcome of the meeting so thet you can tdl
whether the meeting has been a success or
not.

@
YN
Get back together with the

person responsible for planning your
mesting. | know, | know...he or sheistired
of seeing your facel  But, that’ s tough!
Remember... the squeaky whed getsthe
grease. Meet with that person and decide
on an outcome for the planning mesting.
Don't worry...I'll be here when you get
back.

All right... one more step to successful
meetings.

‘-,.

Step 4: Follow-up on the meeting.

The last step to making sure that a meeting
isasuccessisto follow-up on the meeting.
This means doing the things that were
decided at the meeting and making sure that
al the people do what they said they

would! If it was decided that ateam
member would find out about ajob in the
community and you have not heard back

from her/him, give her/him acall.
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Of course, unless you do your part, you
can't be bugging everyone dsg, right?

If you follow these four sepsto planning a
meeting, chances are that the meeting will
be asuccess. Inthe next sesson we are
going to talk about being a good team
member and after that we' |l talk about
leading mestings.

Okay. Let'slook at what
you've covered this sesson.

M You found out who p your |IEP
) @ )
med ng. ==

M You looked at the f stepsto
planning a successful meeting. These
seps are:

1. Makesurethep of the

mesting isclear.
2. Makea

guarantee SuCCess. ®

S .

3. Specify theo . ";..‘

_— -up.

M Y ou made sure you knew that the
purpose of your meeting isto make a
AlaiA,
plan for your f L=}

M Youleaneds important things
to kegp in mind when you are making
arrangements for your meeting.

M Youlearned that it'simportant to talk
about the expected o

[

=

=SS of the meeting S0 you can tell
whether it is a success or not.

Before the next session,
you should have:

# Madealigt of people you need to cal
about your mesting.

# Tdked to whoever isresponsible for
planning the meeting about
arrangements and the outcome you
selected.

Okay. Sothat'sit for now.

Later.
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Session 32 Summary Sheet- Steps to a planning meeting

WHOSE FUTURE GOAL 22: Youwill learn how to plan for a successful meeting.

M You found out who plans your |EP mesting.

M You looked at the four steps to planning a successful meeting. These steps
are

Make sure the purpose of the meeting is clear

Make arrangements to guarantee success

Specify the outcomes

Follow-up

A wbdpE

M Y ou made sure you knew that the purpose of your meeting isto make a
plan for your future.

M You learned seven important things to keep in mind when you are making
arangements for your mesting.

M You learned that it'simportant to talk about the expected outcome of the
meeting S0 you can tell whether it is a success or not.
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Session 33

Thank you, Honor able Chair person —
Being a good team member

WHOSE FUTURE GOAL 23: You will learn what it takes to be a good team

member.

And abright, cheery good day
toyou! Glad you'reback! Last session
we talked about how to plan for a
successful meseting. Y ou've dready figured
out that you will be having a decision
meking mesting.

Decision-making meetings are only
successtul if the people at the meeting are
good team members and if the meeting has
an effective leader.

WEe ve dready taked about the fact that
you are the most important team member a
your planning meeting. After dl...without
you there wouldn't be a planning meeting
about you, right?

So, you will be ateam member at dl your

N
planning mestings You might
even have a chance to lead your mesting.

Y ou should know what to do to make sure
that you do your job. We Il start with what
it takes to be a good team member and

finish up with suggestions for being a good
leader.

Being agood team member startsin your
mind and showsin your actions. It Sartsin
your mind because it' s important to have
the right kind of attitude about the team
members, the meeting and the planning
process.

Read about these two people and think
about who you think is going to be a good
team member:

Hector is always complaining about
everything! He complains about going to
school and staying home. He complains
about being too busy and about not
having anything to do. Lately he’s been
complaining about his planning meeting.
He says that meetings are boring, a waste
of time and that he has better things to
do. He says he doesn't really care about
his future anyway.

Margo is not sure exactly what will happen
at her planning meeting, but is sure that
she wants to be there. She thinks that
being involved in planning for her future is
a very important thing and she has
worked hard to make sure she was
included on the team. She’s not sure that
she knows everything she needs, but she is
willing to listen and learn and wants to
participate in the meeting.

Which person do you think will meke a
good team member?
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&

Pretty easy, right? | mean, Hector hasa
red attitude problem. | can't seehim
compromising and negotiating, can you?

Let’ sthink about it. What does aperson
need to do to have theright kind of attitude
to be a good team member?

&

Wheat did you come up with? How about
these three things:
1. A good team member is someone

who has a positive attitude. & —

If you have a pogitive atitude, you can get a
lot of things done! People who have a
positive attitude are willing to work to make
good things happen. They expect good
thingsto happen. They trugt their team
members to do what is right and to do what
they are supposed to do. If you think your
planning meeting will be awagte of time. .. it
probably will. If you think it will help you
plan for the future you want.... it probably
will do that instead.

2. A good team member is someone
who will follow through with what they

say they will do. l

Thisis about respongbility. If you want
others to give you more control over your
lifeand let you make more decisons, you
have to show them that you can be

responsible and do what you are supposed
to do.

3. A good team member makes sure
that they get the information they need

to contribute.
Thetruthis, you can’t aways count on
someone else to get you everything you
need. You know...that stuff about the
sueaky whedl. Y ou have to make sure
that you get what you need to be agood
team member. Tha might meen talking to
other team members before the meeting.
You just need to do whatever it takes.

Come into ameeting with that kind of
atitude and you will be well on your way to
being a good team member. But your
attitude isonly the first part. You haveto
show that you are a good team member.
How? Gosh, I'm glad you asked.

Hereisalig of things that you can do to

show that you are a good team merﬂgp_lqr:
’\.‘)

1. Get to the meeting on timel¢> -

3

SER.

Dress neatly and appropriately. IL
3. Bring any information that has been

sent to you.

4. Say hello to every team member.

{?

5. Shake hands with everyone.

, -]
r(g*v »*
y X e

no

300



Session 33 — Being a good team member

6. Sit through the whole meeting, don’t

leave early.

7. Listen @to others without
interrupting.

8. Talk only about the topic being
discussed.

9. Follow through on your

commitments.

These are dl things that are just good
common sense, but you' d be surprised how
many people don't pay atention to them. If
you want to make sure that you are an
important part of your planning process,
then make sure you do these things. That
will show that you are agood team

.--,'f'-'

A Vo
it -
member == &)

Now, what about leading the meeting?
Why should you think about leading your
meeting? Wadl, if you want to be successful
and take greater control of your life, you
are going to have to develop leadership
kills. If you let everyone do everything for
you, instead of being aleader and taking
control of your own life...wdl, you will end
up doing things other people want you to
do for the rest of your life,

Good enough reason? | thought so. So,
let’ stalk about leading your planning
mesting.

People who |ead mestings are called
chairpersons or chair for short.

If you think you want to be the chair of your
planning meeting, you need to make sure
you want to take on al that work. Leading
ameeting means you agree to do whatever
it takesto make sure that meseting isa
success!

If you are willing to do dl the work that it
takes to be ameeting chair, you should
follow these basc rules. If you don’t want
to do al the work or don’t think you can do
al the work, maybe you should think about
being a co-chair!

Ware

1 >

In that case, you and someone else would
share the respongihilities of leading the

mesting.

What are some of the respongibilities of the
chairperson? Wdll, for one thing the person
who leads the meeting will want to make
sure al the planning is done and the
arangements are made. Given that al of
these things are dready done, here are
some things that the chairperson will do on
the day of the mesting.

Call the meeting to order.
Thismeansthat it isthe chairperson’s
responshbility to get the meeting sarted. If
the chair doesn't eventudly call the mesting
to order, the team will probably spend the
whole time talking about the volleybdl game
at the schoal the night before! It isthe
chair' s respongbility to say something like
“Let'sdart thismeeting” or “| cdl this
mesting to order” to let everyone know that

it istimeto get down to business.
¥ L

301



Session 33 — Being a good team member

Thisiswhere, if you have one of those
hammer-looking things cdled a gave,

you get to whack it on the table!
But, before you get too excited, most
decision-making meetings don't use agave.
Sorry!

Introduce all team members.

It isthe chair’ s respongbility to make sure
that everyone at the mesting is introduced.
If there are alot of people who don't know
each other, you might want to use name
tags. Even if everyone knows each other,
you should introduce them and tell
something about why they are on the team.
If you redly don't want to introduce
everyone, or don't know everyone, have all
the team membersintroduce themsalves.
Either way, try to compliment everyone and
make them fed comfortable.

Make sure that everyone knows
the purpose of the meeting and the
B
&

expected outcome.
Remember this part? It'simportant to
communicate the purpose of the meeting to
al team members. Make sure that
everyone knows why they are there and
what they are supposed to get done. If you
have written these down, read them to
everyone. Y ou can put them on thga

G o8 el
chakboard or flip chart. =% Don't
assume everyone remembered just because

you sent them the purpose and expected
outcome before!

Make sure that everyone knows
the meeting agenda and has a

£

schedule.
Thiswill make your job eesier inthelong
run. It will be easier to keep people
focused on the purpose and the outcome if
you have an agenda and you, as the leader,
can steer people back on topic. Well talk
more about how to do thisin the next
sesson. Make sure that the agendahas a
timelineon it and KEEP THE MEETING IN
THE TIME INDICATED! Thisisimportant.
If people show up for a one-hour meeting
that goes six hours, they will never volunteer
to do thisagain! Use the agenda to keep
people on track and schedule another
mesting to finish up if the meeting is running
too long.

Keep the meeting focused on the

topic.
We ve sad this before, but it doesn’t hurt

to sy it again! Itisthe chair'sjob to keep
people focused on the topic. Usethe
agenda. Remind members of the purpose
of the meeting. Whatever it takes...keep
them focused!

Move the meeting along. ¢
Agan, we've sad thisbefore but it is
important. It isthe chair’'s job to make sure
the meeting starts on time and ends ontime.
Y ou need to make sure that the team
doesn’'t spend too much time on one topic,
S0 thereis no time for other topics.

In the next sesson we will finish talking
about how to lead ameseting. We will tak

302



Session 33 — Being a good team member

about how to get people involved in a
meeting and how to come to a decision.

m
47 477
If you want to lead your |IEP

meeting yoursdf, or if you want to be aco-

chair, W™ you should talk to the
person who is responsible for chairing the

meeting. %@,\ Take afew minutes

and find out thisinformation and talk with
that person if you want to do some thingsto
help lead the meeting.

Okay. Let'slook at what
you' ve covered this session.

M You learned that being agood team
member startsin your a
and showsin your actions.

M Youlearnedt thingsto do to
have theright kind of attitude to be a
good team member, including having a

positive attitude, ﬁ;\ = following
through on what you say you will do,

. | 1

L, and making sure you havedll
the information you need to make a

(€=
&
\)\’/
v

contribution.

M Y ou learned nine actions that show you
r,ﬂrl LY
N'pt
areagood t -
member.
M You learned that people who lead

meetings are called c__

or just chair for short. %@L\ If

two people share this respongbility,
they are called co-chairpersons.

W
ol
RPN

M You learned some of the -
r of the

chairperson on the day of the mesting.

Before the next session,
you should have:

# Thought about whether or not you want
to chair your planning mesting.

# Taked to the person responsible for
leading your meeting about chairing or
co-chairing the meeting. Together you
should decide what parts you will be
responsble for and follow through by
getting dl the information you need.

Okay. Sothat'sit for now.

Later.
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Session 33 Summary Sheet - Being a good team member

WHOSE FUTURE GOAL 23: Youwill learn what it takes to be a good team member.

M You learned that being a good team member startsin your mind and shows
in your actions.

M You learned three things to do to have theright kind of attitude to be agood
team member, including having a positive atitude, following through on what
you say you will do, and making sure you have dl the information you need to
meake a contribution.

M You learned nine actions that show you are a good team member.

M You learned that people who lead meetings are called chairpersons or just
chair for short. If two people share this responsibility, they are called co-
chairpersons.

M You learned some of the responsihilities of the chairperson on the day of the
mesting.
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Session 34

Thank you, Honor able Chair per son — Managing the meeting

WHOSE FUTURE GOAL 24: You will learn what it takes to be a good team

leader.

Hi! Welcome back. You're
amost donewith Whose Future Is It
Anyway ? Infact, if you were a
racehorse, you'd be thundering down the
home dretch, in full ride, with somelittle

jockey ditting on top of you hitting
you. Aren't you glad you're not a
racehorse?

Sorry. | got alittle off track there. Get it?
Track? Race Track? Never mind.

So, do you remember what we were talking
about last sesson? Oh, come on... you
know! All right... I'll give you aclue.

LR
14"/\-‘

(How to be ateam player and aleader.)

Remember some of the things that show
you are agood team member? All right,
here they are:

72
y \.
. Get to the meeting on time! ..

2. Dress neatly and appropriately. 2‘-

3. Bring any information that has been
=)

sent to you.

4. Say hello to every team member.
1 dgian

5. Shake hands with everyone.
»?/ « f_—ﬂf

6. Sit thfdugh the whole meeting, don’t

leave early.

®

7. Listen & to others without
interrupting.

8. Talk only about the topic being
discussed.

9. Follow through on your commitments
Or promises.

S

Now, hereésared puzzler. Doyou
remember what the leader of acommittee
mesting is called?

&

You got it! The leader of a committee
meeting is caled achairperson, or the chair,

for short. /Dl@\um Now, let's review the

respongbilities of the chairperson.
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1. Introduce all team members.

Iy
OLRNW/ AN

2. Make sure that everyone knows the
purpose of the meeting and the

expected outcome, - AR

3. Make sure that everyone knows the
meeting agenda and has a schedule.

kg

4. Keep the meeting focused on the

topic. ‘7v¥

5. Move the meeting along. ¢

Boy, what alot of work. But, guesswhat?
Therésmore! Two things that the
chairperson hasto do that are very
important....

6. Get team members to participate

And

7. Assist the team 72557 in

coming to a decision. '

Without these things, the meeting will not be
asuccess So, these are two of the most
important things that a chairperson does.
They dso might bethe hardest! Here are
some things that can help you, as a leader,
get people involved and help the team reach
adecison.

Get team members to participate and
r-f:}“‘ .}

stay involved. THRY

Almost every sports team has a coach.

One of the things a coach doesisto make
sure that everyone is contributing to the best

& )
of hisor her &bility. %‘ﬁ Thisisdso
one of the more important respongbilities of
the committee chairperson. Firs, you want
everyonre participating and, second, you
want them participating fairly!

There are different ways that the
chairperson might get team membersto
participatein amesting. Thefollowing
suggestions give you sometips for
"managing the meeting."

Management Tipsfor Team Leaders
or
"Whatdo I doif...."

So, you think you might want to be ateam
leader! If s0, when you go to your planning
mesting, you might find that there are some
things that will hgppen that will make you
want to leave the meeting, run down the
hall, and ask someone "what do | doif...."
Here are some of those things, why they
might happen, and whét to do.

"What do I do if....." one of theteam
memberswon't participate?

It isthe leader's job to make sure everyone
is participating. But, what do you do if

£

AT SY
someoneis just sitting there? /;\3\; BN
There are different reasons that person
might be acting that way. Onereasonis
that she might be very, very nervous. In
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that case, it isyour job to make that person
more comfortable. Get the person involved
in the conversation by asking her questions
about things she feds comfortable
answering. Don't ask questions that can be
answered by just saying yesor no. When
she does participate, make sure that you
recognize her and praise that contribution.

Another reason someone might not
paticipate is that he feds like nothing he
sayswill make any difference. Y ou've got
to convince this person that what he hasto
say isimportant, and will make a difference.
Use questions to get the person to say
something, and then make sure that what he
saysiswritten down or included in the
decison-making process.

A third reason a person might st there is
that he or she redlly doesn't care about the
meeting.

Thisiskind of like the person who doesn't
believe that what she sayswill make any
difference. Y ou have to convince the
person that what he or she saysis
important, and will make a differencein his
or her life.

"What do I do if....." oneteam member
talksor tellsjokesall thetime, and
keeps disrupting the meeting?

right? <% Alwaysjoking,

teasing, and generdly having agood time.
That's usudly funny, and you probably don't
reglly mind when that person interrupts your
teacher. But, what do you do if thereis one
team member that does that, and keeps
interrupting the meeting dl thetime? There

are two reasons a person might be doing
that. Oneisthat the personis nervous and
joking isoneway to get rid of that
nervousness. The other is that the personis
just aclown, likes the attention, and doesn't
know when to keep quiet!

Either way, you haveto let the person
know when it isdl right to joke, and when
itisnot. Sometimesajokeisagood way
to make everyone fed morerelaxed. You
can |let the person know you appreciate her
humor and you can laugh a her jokes
before and after the meeting. However,
when it istime to get to work, you should
ignore her jokes or comments and ask
questions that give her another way to
participate, get attention, or get rid of the
NENVOUSNEsS.

"What do | do if....." oneteam member
does all the talking and keeps

o>
Y
;1 £

interrupting everyone else? B2 f

in the discussion.
you have to work hard to get someone
involved who istoo quiet. Other timesyou
have to work hard to keep one person from
doing dl thetaking. That person may be
talking just to impress everyone else, or
because he has alot to say and istoo eager

to participate.

Either way, you need to politely interrupt
that person and ask other team membersto
contribute something. Everyone hasto teke
abreath when he or sheistaking, and you
should wait until the person pauses, then

say something like "you make a good point,
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Mr. Smith, what do you think, Ms. Jones?’
and direct the conversation to someone
else. You can aso give the person an extra
job to do, like taking notes, that will make
him fed more important or will let him
contribute without talking.

"What do I do if....." one of theteam
membersargues all thetime?

™
) 4
Some people argue alot to impressthe
team or because they want to be the leader.
It isimportant to keep your temper and
help therest of the team remain cam. If
you argue back with these people, they are
getting al the attention they want!  Like the
person who clowns around too much, you
can ignore some of a person's arguments
and direct the conversation toward other
team members.

Another reason aperson might argue dl the
timeisthat he beievesheisright! Inthis
case, you should listen carefully to the

person's argument, & find areasto agree
with, and make sure the person knows that
his point of view is heard. You might have
to explain to the person that what he said
was heard, but that it isimportant to hear
from other people and get their viewpoints
aswell.

"What do | do if....." thewholeteam

P
= v‘_.J

seemstense and quiet?

Asaleader, you have to ded with group
problems as well as people problems!
Sometimes the whole group seems quiet
and tense. This probably means that each

member is nervous or thet they are afraid
something negeative will happen. Inthis
case, you need to get everyonetaking and
camed down. Start the meeting with a
joke or a cartoon to loosen things up.
Show that you are excited and want to hear
everyones opinion. If you can loosen
things up some, people will usudly cam
down and get involved.

"What do | do if....." the group won't stay
on thetopic and seems confused?
\'E;«/?\l’wa

Lo
o IS

If the group seems confused and is
wandering, you need to change your
leadership style. Y ou need to talk with
membersto find out how they want to
work. Involve them in the decisonmaking
process about how to run the mesting.

"What do I do if....." someonein the
group doesn't know | have been
studying all year to take a more active
rolein my meeting?

This could create a problem if you haven't
thought about how to make sure dl the
team members know your expectations.

Y ou could just tell them. Or you could write
out what has been happening and what your
expectations are. To help you get sarted
thinking about how and what you want to
tell them, theré sasample form at theend
of thissesson.

Do you get the idea that being a group
leader ishard work? Itis. And there's
more! There'sthat second important task
we talked about.

Assist the team
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(<]
=

in coming to a decision. ‘_.,“

N

In the end, al decision-making mestings
need to come to some decison, eveniif itis
adecison to disagree or to make adecison
a another meeting! But it is sometimes
hard for teams to reach a decison because
everyone wants something different!

Your job isto assist theteam to cometo a

decison. Here are some ways you can

help the team do this

1. Teach them about decision-making.
Many people don't know how to make
decisons, and you have to teach them.

Usethe DO IT! procedure and show
them how to make adecison.

2. Encourage team membersto
negotiate. Get people to talk about
what they would be willing to vote for,
and keep people talking and
negotiating.

3. Suggest compromises. When there
are severd different ideas out there,
come up with some way to
compromise. A compromiseisan
agreement to part of an idea, so that a
group can make adecison. When you
agree to something that was different
from what both parties started with,
that' s a compromise. Come up with
ideas that get everyone at least part of
what they want.

4. Summarizethediscusson. Whenit
comestimeto reach adecison, you
should review what has been said
during the meseting o that everyone has
adl the ideas and viewpointsin front of
them.

5. Provide specific choicesfor
decisons. Useyour authority as
leader to select decision options that

have the most support and offer team
members the chance to choose
between them.

If you, as aleader, follow these rules, you
will probably have more success. Y ou need
to remember that nobody becomes a great
leader overnight. It takes years and years
of practice. Also, keepin mind that itisjust
as important to be a good team member.

m
Y4
In the last two sessions, we

are going to go back and look at dl the
things weve talked about in Whose

Future Is It Anyway ? Beforeyou
do that, you need to think about what role
you want to take in your planning mesting.
We'vetdked alot about being aleader, but
we aso talked about being ateam member.
It is up to you to decide what your role will
be.

What are you most comfortable doing?
How important isit to you to be in charge
of the actua meeting? How can you take
more control over your life? Before you
come back for the next session, decide
whét role you want in your meeting. Equa
partner on the team, armed with lots of

3 r- "('\J
.
ideas and goas? =

Mesting chair

>
or co-chair? ‘—7 *T Youdecide
After dl... whosefutureisit, anyway?
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Also, decide how you will make sure dl the
team members know what role your
expectations are for the meeting and why.

1 1
= Okay. Let'slook at what
you've covered this session.

M Y ou reviewed the responsihilities of

F’HP .
- T.I.-I
t membegs ‘1 A and the
C %, = v_\’\ from the last

2S5 0N.

M You learned the two hardest, but most
important, respongbilities of aleader
areto get dl the team members

7
‘?3’.

#2527 in reaching a

M You learned six tipsfor m
the medting.

M You learned five waysto help the team
cometoad

Before the next session,
you should have:

# Thought about whét role you want to
take in your planning mesting.

# Learned a couple of good jokesto use
during your meeting to hp relax the
team if needed.

# Reviewedthe"wha to doif...." Tips
and how to help the team cometo a
decison.

# Thought about what your expectations
for the meeting are, and how you will
communicate thet to dl the team
members as the planning meeting
begins.

Okay. Sothat'sit for now.

Later.
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Session 34 Summary Sheet - Managing the meeting

WHOSE FUTURE GOAL 24: Youwill learn what it takesto be agood team |leader.

M You reviewed the responsihilities of team members and the chairperson
from the last session.

M You learned the two hardest, but most important, responsibilities of ateam
leader are to get dl the team membersinvolved and assst the team in reaching a
decison.

M You learned six tips for managing the mesting.

M You learned five ways to help the team come to adecision.
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Date:
To my team members

| have been taking aclass to help me learn how to take amore active role in the goa
setting and plaming process. | have some expectations for this school year and planning
meeting that | would liketo tell you at the meeting. | want to make decisions and set my own
gods and help with the planning process. Thiswill help me be better prepared for advocating
for mysdlf asan adult.

| need your help to express my opinions, ideas, and dreams that are an important part
of the planning process. You can assst me by asking if | understand what is discussed, how |
fed about decisons, and ligening to my responses and inpuit.

| would like you to listen to and respect my ideas. | will be open to your idess, dso.
Y ou can help me fed more confident by listening and responding positively to my attempts to be
an active part of the team. Please encourage me as | learn to communicate effectively. If | talk
too much, or don’t say enough, let me know, and keep me from being aggressive or
ingppropriate.

Thank you for helping me gain the skills | will need to be an adult who knows how to

ask for support when | need it and do the things | can on my own.

Sincerdy,
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Session 35

REVIEW Sessions 1-18

WHOSE FUTURE GOAL 25: You will review Sessions 1 to 18.

It’s time to get ready. The big
moment is almost here. This is kind of

like when you are standing at the edge of
the high diving board looking down into

the water. &) You’ve worked
up all your courage to climb up and walk
out to the edge. You have practiced and
practiced on the low dive and you know
how to do the triple-flip dive with your
eyes closed. Now, before you dive, you
close your eyes and see yourself doing
the dive...one flip, two flips, three
flips....perfect entry...a 10!

Oops. Got carried away again, didn’t 1?
Well, right before you jump, you go
back and think about it one more time...

visualize it in your mind.

That’s what you are going to do for the
last two sessions. Visualize your

sAg

WY

You know what else? It’s time for you
to take over. I’ve been here all along,
talking and talking and talking. It’s time
for you to become your own leader.
You’ve got two sessions to get
everything ready for your meeting. You

planning meeting.

can take more time if you want...it’s up
to you. After all, whose future is it

anyway?
S

ﬁ Here are some questions

that might help you review the first 18
sessions. Look at them. If you can
answer them, fill in the blanks. If you
don’t know the answer, go back and
figure it out. I’ve listed the session
where you can find the information. Use
your time however you think is best.

Work with your teacher - or

anyone else you want to work with.

Visualize!

Sessions 1 - 6: Whose Future Is It
Anyway ?

What is your planning meeting called?

(Hint: Session 1)

What is an IEP?

(Hint: Session 1)

Y/
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What does your transition planning form
look like? (Hint: Session 1)

Why have IEP meetings?

(Hint: Session 1)

Who is required to be at your meeting?
(Hint: Session 1)

Who else do you want at your meeting?
(Hint: Session 2)

What must your transition goals be

based on? (Hint:
Session 3)
My | and
My A
¢

What are your unique abilities?
(Hint: Session 3)

What are your unique interests?

L )

(Hint: Session 3)

]
What are MULES? M (Hint: Session 4)

omrcgzg

Why are stereotypes about people

unfair?
(Hint; Session 4)

What are adult outcomes? (Hint: Session 5)

What are the four adult outcomes
important for transition planning?

(Hint: Session 5)

E
- we
Q) 1|55 ==
g A =
; 1
= e

What are limitations? (Hint: Session 6)
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What supports can you use to overcome
some of your limitations?  (Hint: Session 6)

Sessions 7 -12: MAKING DECISIONS
What is a decision? (Hint: Session 7)

What is the first step to making a
decision? (Hint: Session 7)

D

What is the second step to making a

decision? (Hint: Session 7)

@)

What is the third step to making a
decision? (Hint: Session 7)

What is the fourth step to making a

decision? (Hint: Session 7)

T

What is the last step to making a
decision? (Hint: Session 7)

What are your living options after

® ui’m%t.
graduation? <& ==

(Hint; Session 8)

What are some outcomes of your living

options?
(Hint; Session 9)

What is informed consent? (Hint Session 12)

Sessions 13 - 18: HOW TO GET
WHAT YOU NEED, Sec. 101

What are community resources?
(Hint: Session 13)

What community resources could you
use to assist you with your work

/

-0 %ﬁ
CR2 |
choices? h\{ﬁ (

(Hint: Session 14)

What community resources could you
use to assist you with your education and
training choices?

(Hint; Session 15)
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What community resources could you
use to assist you with your living

@
choices? <

(Hint: Session 16)

What community resources could you
use to assist you with your recreational

23 0

choices? "aata
(Hint; Session 17)

A

What other community resources could
you use to assist you with areas like
medical, transportation, and other adult

responsibilities?
(-3
& rd oM
€ / i
& G [ Y
(Hint: Session 18)

e 1)
Y ’{r'n

_""”

A\

()
Y

All right. That’s enough review for the
first three sections. The next (and last!)
session will review the other three
sections.

Okay. So that’s it for now.

Later.
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Session 36

REVIEW - Sessions 19-34

WHOSE FUTURE GOAL 26: You will review Sessions 19 to 34.

One more time! This is it.
The last session of Whose Future Is
It Anyway ? Congratulations! Well

&
Y ’/{’
done! C@

Well, almost well done. | mean, you
still need to review the last three
sections. | know, | know...reviewing is

boring.
/ ggg \

But, think of it this way...you’ve got a
meeting coming up that could decide the
rest of your life. You can either skip this
review stuff and take the chance that you
will remember everything you need to
know to take more control of that
meeting, or you can review it one more
time just to be sure.

That’s what | thought. Better safe than
sorry, eh?

I mean, really...whose future is it

B

anyway? A
SN

ﬁ Here are some questions that

will help you review sessions 19 to 34.
If you can answer them, fill in the

blanks. If you don’t know the answer,
go back and figure it out. I’ve listed the
sessions where you can find the
information you need. Work with your

@
&8
coach NS or anyone else you
want to work with.

Sessions 19 to 24: goals, objectives
and the future

f A
—3
What is a goal? % (Hint: Session 19)

——

What are objectives?% (Hint: Session 19)

Why have goals and objectives?
(Hint; Session 19)

What makes a well-written goal?
(Hint: Session 19)




Session 36 — Review sessions 19-34

What is the vocational outcome you
want to reach?

>, o (/> .
w3 9

(Hint: Session 20)

What is the goal to reach that outcome?
(Hint; Session 20)

What is the education outcome you want
to reach?

(Hint: Session 21)

What is the goal to reach that outcome?
(Hint; Session 21)

What is the living outcome you want to

R
o i ==
JIbEoianier)
reach? £/% | =& (Hint: Session 21)

What is the goal to reach that outcome?
(Hint: Session 22)

What is the recreation outcome you want
to reach?

(Hint: Session 23)

What is the goal to reach that outcome?
(Hint; Session 23)

What are three ways to track goals?
(Hint: Session 24)
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Sessions 25 to 30: COMMUNICATING (Or:
I thought you said she said he said?).

(Hint: Session 25)

What are five ways of communicating?
(Hint: Session 25)
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(Hint: Session 25)

What is a mixed message?

What is “being assertive?”
(Hint: Session 26)

- ™
What is “being aggressive?” W

(Hint; Session 26)

Circle the type of behavior that helps
you get what you want? (Hint:

Session 26)
2
ww

AGGRESSIVE

Assertive

How can you find out what your rights
are? (Hint: Session 27)

What is the other part of rights?
(Hint: Session 27)

What does being a good salesperson

have to do with communicating
at your planning meeting?

28)
A

(Hint: Session

What are three things that are important
for you to learn to “sell” what you want
at your meeting? (Hint: Session 28)
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What does negotiate mean? $

$ I i‘l’«z’(Hint: Session 29)

What is @ compromise? === (Hint: Session 29)
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3
< N
What is a team? f\~

(Hint: Session 30)

What is your team’s goal for the
LS

meeti ng? (Hint: Session 30)

What are four rules for active listening?

(Hint: Session 30)
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Sessions 31 to 34: Thank you,
Honorable Chairperson

Why bother having meetings? Hint: Session

é‘;ﬁ »)
What are five kinds of meetings?
(Hint: Session 31)

N

W

O

What kind of meeting is your transition

plannlng meetlng??_ ‘& (Hint: Session

Who is in charge of planning for your
planning meeting? (Hint: Session 32)
3 = S

What are the four steps to planning for a
successful meeting? (Hint: Session 32)

)

What are seven important things to keep
in mind when you make arrangements
for your meeting? (Hint: Session 32)
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What are three things a person needs to
do to have the right kind of attitude to be
a good team member? (Hint: Session 33)

&\

What are some ways you can show that

you are a good team member?
(Hint; Session 33)

What is someone who leads a meeting

called? é S

4 (Hint: Session 34)

What are the responsibilities of the

committee chair? &A%  (Hint Session 34)

Who is responsible for Igading your

9

planning meeting? (Hint: Session 34)

What are the two most difficult things a
(Hint: Session 34)

What are some good ways to get team

members to participate in the meeting?
(Hint: Session 34)

How can a leader assist a team to make a
decision? (Hint: Session 34)
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Okay. So that’s it for now.

Later.

Oh yeah. | forgot. There isn’t a later.
This is it. The end.

[

[~z

Whose Future Is It Anyway ?is
over!

“

But, your future A
isn't over. It has just begun.

Good Luck!

Now, go to that meeting
and show them everything you know
about taking control of your life!

‘“’

I
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INDEX

Aardvark

Abilities and Interests
ADA

Appeal decisions

Attendance tracking form
Communication:
Aggressive/assertive definitions
Aggressive/assertive quiz
As a process
Body language

Four things to talk about in my meeting
Four things to talk about in my meeting form

get reAL rules
Listening
Negotiation and compromise
Persuasion shuffle
Timing
Community resources
Employment
Post-Secondary
Independent Living
Recreation and Leisure
Community Resources Planning Sheet
Decisions/supports
Disability perceptions
DOIT!:
Living Outcome
Employment

Employment Community Resources Notes

Expectations for planning meeting letter

84 (Session 8)
36-37 (Session 3)
46 (Session 4)

251 (Session 27)

Sessions 25-30
241-243 (Session 26)
249 (Session 27)
230-231 (Session 25)
237 (Session 26)

268 (Session 29)

273

278-279 (Session 30)
275 (Session 30)

269 (Session 29)
260-262 (Session 28)
258 (Session 28)

123-131 (Session 13)
133-142 (Session 14)
143-152 (Session 15)
153-162 (Session 16)
163-170 (Session 17)
175-176 (Session 18)
71-78 (Session 7)
41-51 (Session 4)
71-119 (Sessions 7-12)
79-87 (Session 8)
133-141 (Session 14)
142 (Session 14)

312 (Session 34)
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Four Outcome Areas
Employment descriptions
Post-Secondary descriptions
Independent Living descriptions
Recreation and Leisure descriptions

get reAL rules

Goals
Writing goals

Ice cream story
Identify the Outcomes Form
IEP / Transition Services plan (Sample form)
Independent Living Community Resources Notes
Informed Consent
Limitations/Supports
Living Options
Meetings
Four good reasons to have meetings
Five kinds of meetings
Managing the meeting
Mixed Messages
Other People with Disabilities Stories
Outline Your Options Form
Preferences and Interests
Post-Secondary Community Resources Notes
Post-secondary training

Recreation and Leisure Community Resources Fact Sheet

School Records Survey Sheet

54-55 (Session 5)

133-142 (Session 14)
143-152 (Session 15)
153-162 (Session 16)
163-170 (Session 17)
278-279 (Session 30)

179 (Session 19)
184-185 (Session 19)

72-74 (Session 7)

95 (Session 9)

22-24 (Session 1)
162 (Session 16)
113-119 (Session 12)
61-67 (Session 6)

79-95 (Session 8, 9)

283-311 (Sessions 31 & 32)

284-285

286-287

305-309

233 (Session 25)
103-111 (Session 11)
84 (Session 8)

32-33 (Session 3)
152 (Session 15)
143-152 (Session 15)
170 (Session 17)

58-60 (Session 5)
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Support Circle 29 (Session 2)

Stereotypes 43-44 (Session 4)
Supports 61-67 (Session 6)
Supports Sheet 67 (Session 6)
Symbols:
Aardvark EG E g 84 (Session 8)
Clapper 14 (Session 1)
Coach = 10 (Introduction)

Ear (listen) D

=
Goal _ %

IDEA

4
Meeting =
MULES
Note Pad

Obijectives %
Overhead projector g

Summary sheet E j

Thinker

8 (Introduction)

179 (Session 19)

8 (Introduction)

17 (Session 1)

41 (Session 4)

20 (Session 1)

180 (Session 19)

19 (Session 1)

20 (Session 1)

13 (Session 1)
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Transition planning/bridge

Umiak
ADA.
Your future A
WIGOUT

WIGOUT Checklists:
Vocational and Employment
Post-Secondary descriptions
Independent Living descriptions
Recreation and Leisure descriptions

WIGOUT Review Sheet

WIGOUT Workup

15 (Session 1)

17 (Session 1)

7 (Introduction)
183-195

198 (Session 20)

204 (Session 21)

210 (Session 22)

216 (Session 23)
190-191 (Session 19)

195-196 (Session 20)
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