Negotiation Template for Unranked Renewable Term Faculty Hiring 
Instructor or Lecturer
Unranked Renewable Term – 1 year to 5 years
 
Dear Candidate,
 
I would like to confirm the terms the Department/ School and College will be submitting as a recommendation to the Senior Vice President and Provost of The University. I must emphasize that only The Senior Vice President and Provost of The University can issue an official offer letter for a faculty position. Official offers are contingent upon Provost approval, Regents’ approval, and a successful background check. Hence, the information contained herein is informal and not legally binding, although it will (when accepted) represent an understanding between you and the hiring unit.
 
Approved Terms:
Unit: Department Name
Name: Applicant Name
Position Title/Rank: Instructor or Lecturer
Position Teaching/Research Area: Field
Appointment Period: X years with consideration for extension based on annual review, programmatic needs, and funds availability.
Appointment effective start date: 08/16/202# or 01/01/202# (Instructional period may not align with contract date).
Appointment type: 9 or 12 
Salary: $000,000 (Optional; Provided by Funding Source)
Start-up: $0,000 (Optional; Provided by Funding Source)
Moving: $0,000 (Optional; Provided by Funding Source)
Teaching Load: 4:4 or equivalent, Current equivalency is #:# or #:#:# per semester or year
Other Negotiations: List proposed departmental commitments or requested special negotiations
 
The University of Oklahoma Norman Campus Faculty Handbook is available for your review. Additional information regarding University policies and procedures may be found on the HR website. 
(Verify before including) The college will provide a new laptop that is replaced every four years. A desktop computer may be purchased with start-up funds. Your start-up will be available for X years after your initial start date. 
(Verify before including) Moving funds may be paid directly to an approved company or requested as an additional payment on your bi-weekly paycheck. These funds are not rolled over into additional years. Moving expenses are subject to federal tax withholdings.

Please let me know if these terms would be acceptable and I will forward on for additional review and approvals. I very much look forward to receiving a positive reply and having you join our faculty.
 
Thank you,

Signature
Title, Department Name
